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Administrative Services Committee 
Meeting 

Commission Chamber- 1/28/2013- 1:05 PM 

 

ADMINISTRATIVE SERVICES

1. Motion to approve two (2) annual bid items.  The items require 
Commission approval due to the fact that purchases on the 
individual items will exceed $25,000.00 per order.   
 

Attachments 

2. An Ordinance to amend the Augusta Georgia Code for the 
purpose of providing a uniform policy for the naming and 
renaming of buildings and properties owned by Augusta, 
Georgia.  
 

Attachments 

3. Motion to approve Commission 2013 goals and objectives.  
 

Attachments 

4. Discuss department heads' contracts.  (Requested by 
Commissioner Williams)  
 

Attachments 

5. Receive an update on Human Resources.  (Requested by 
Commissioner Williams) 
 

Attachments 

6. Receive a report from the Law Department regarding their 
expenditures for professional services in 2012.  (Requested by 
Commissioner D. Smith) 
 

Attachments 

7. Motion to approve the minutes of the Administrative Services 
Committee held on January 7, 2013. 
 

Attachments 

8. Receive a report from staff regarding the cost impact of adding 
Veterans Day as a paid holiday for all Augusta, Georgia 
Employees.  (Requested by Commissioner Lockett)  (Referred 
from January 7 Administrative Services Committee)  
 

Attachments 



 
Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
2013 Annual Bid Award Recommendation 

 

Department: Procurement

Caption: Motion to approve two (2) annual bid items.  The items require 
Commission approval due to the fact that purchases on the 
individual items will exceed $25,000.00 per order.  

Background: The following annual bid items require Commission approval:  
13-063 Athletic Clothing & Equipment - Recreation, Parks and 
Facilities Department, 13-083 Warehouse Supplies - Utilities 
Department.  

Analysis: Each item was bid through the sealed bid process as directed in 
the Augusta Procurement Code. The user departments reviewed 
the submittals and presented a recommendation of award to the 
Procurement Department. 

Financial Impact: Each department will be responsible for the purchase of items 
listed on their bid.

Alternatives: Not to award and required the departments to follow the 
purchasing guidelines as listed in the Augusta Procurement Code 
for each individual purchase. 

Recommendation: Approve the recommendations as submitted by each user 
department. 

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY:

Finance. 
Law. 

Cover Memo

Item # 1



 

Administrator. 
Clerk of Commission 

Cover Memo

Item # 1
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PROCUREMENT SOURCE SELECTION METHODS AND CONTRACT AWARDS 

 
Sec. 1-10-48. Generally.  

 

The following sections provide detailed information concerning the use of the seven (7) source selection 

methods available for use for the procurement of commodities, services and construction products for Augusta, 

Georgia. The seven methods are: (1) sealed bids, (2) sealed proposals, (3) special services, (4) quotations or 

informal bids, (5) sole source, (6) emergency procurement and (7) annual contracts.  

 
Purpose.  A significant portion of the Augusta, Georgia Annual Budget is committed each year     

      to various purchase contracts such as raw materials, equipment, equipment parts or   

      components, general supplies, and professional and non-professional services.  Therefore, it  

      is essential that maximum value be obtained for each public tax dollar spent. A proven   

      technique for obtaining this goal is through the annual bid contract process, 

 

Sec. 1-10-58. Annual contracts. 

 

Upon approval of an annual contract by the Board of Commissioners (or the Administrator for annual bids of up 

to $25,000), any using agency may order supplies or services under such annual contract as needed up to the 

maximum amount approved in the annual bid. 

Purchases on the following annual bid items will exceed $25,000.00 per order: 

 

 
Department Description Recommended Vendor Local Vendor 

13-063 
Recreation, 
Parks and 
Facilities  

Athletic Clothing & 
Equipment 

Johannsen Sporting Goods 
Sport Supply Group 

Anaconda Sports 

Local Vendor Preference: 
Johannsen Sporting Goods     

13-083 Utilities  Warehouse Supplies 
Toole Supply 
Independent Waterworks 
Atlantic Supply 

Toole Supply 
Local Vendor Preference: 

Atlantic Supply- 
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Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Building and Property Naming and Renaming Policy 

 

 

Department: Planning and Development

Caption: An Ordinance to amend the Augusta Georgia Code for the 
purpose of providing a uniform policy for the naming and 
renaming of buildings and properties owned by Augusta, Georgia. 

Background: Naming of building and properties has been done on an 
unorganized case by case basis. The Administrator requested the 
Department to review other ordinances and propose a policy for 
Augusta. 

Analysis: Naming of building and properties has been done on an 
unorganized case by case basis. The Administrator requested the 
Department to review other ordinances and propose a policy for 
Augusta.

Financial Impact: None

Alternatives: Approve changes as needed or take no action

Recommendation: Approve

Funds are Available 
in the Following 
Accounts:

None

REVIEWED AND APPROVED BY:

Finance. 
Law. 
Administrator. 
Clerk of Commission 

Cover Memo

Item # 2



ORDINANCE __________ 

 

  

An Ordinance to amend the Augusta Georgia Code for the purpose of providing a 

uniform policy for the naming and renaming of building and properties owned by 

Augusta, Georgia: 

 

THE AUGUSTA, GEORGIA COMMISSION HEREBY ORDAINS: 

 

Section I:  The Augusta Commission hereby ordains that the Code be amended to include the 

following policies: 

 

CHAPTER 10 

BUILDING AND PROPERTY NAMING/RENAMING POLICY 

 

8-10-1 PURPOSE 

The purpose of this article is to provide a uniform policy for the naming and renaming of buildings 

and properties owned by Augusta, Georgia.  After the effective date of this article, no building or 

property whether owned at that time by Augusta, Georgia, or subsequently constructed, developed, 

or acquired by Augusta, Georgia, shall be assigned a name or renamed unless it is done pursuant to 

this article.  This article shall apply to buildings, parts of buildings, bridges, parks, and any other 

property owned by Augusta, Georgia except for streets, roads, alleys or similar thoroughfares. 

 

8-10-2 GUIDELINES 

These guidelines shall be followed when the naming or renaming of buildings or properties is to be 

considered: 

 

(a) Names of such buildings or properties shall be based upon geographical, historical, 

ecological, or functional factors. Buildings and properties may also be named or renamed 

for persons who have made significant monetary or land contributions or other significant 

contributions to the well-being and betterment of Augusta, Georgia. 

(b) Buildings or properties shall not be named or renamed for living persons with the exception 

of living persons who have made a significant monetary contribution to the development of 

a public building or contributed land with the intent and agreement of the Augusta 

Commission that said building or property will be named for the contributor, or except for 

other extraordinary circumstances. 

(c) Renaming of buildings or properties should not be considered unless overwhelming 

evidence is provided by a proponent that the existing name lacks significance and that the 

proposed name bears significant importance to the well-being and betterment of Augusta, 

Georgia. 
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(d) Renaming of buildings or properties shall not be considered for at least 50 years after 

naming unless there are extraordinary circumstances. 

 

8-10-3 PROCEDURES 

 

(a) The naming or renaming of a public building or property may be proposed in the following 

manner: 

(1) Members of the Augusta Commission may recommend a name. 

(2) Staff of the Augusta Commission may recommend a name. 

(3) The Commission may set in place a public process for soliciting input in the naming; or 

(4) Any person, firm, or associates may propose a name. 

(b) The naming or renaming of a public building or property shall be submitted to the City 

Administrator on forms provided by that office and accompanied by the necessary 

documentation.  The purpose of the documentation is to provide a full background on the 

proposed names. The City Administrator shall consult with the City Engineer, Planning and 

Development Director, and the Facilities Director regarding the proposed name after the 

information has been received. 

(c) The City Administrator shall cause a public hearing to be held regarding the proposed name 

after giving at least 15 days’ notice consisting of an advertisement in the legal organ and a 

sign placed upon the property. Such public hearings may be held as an item on the agenda of 

the Augusta Planning Commission. 

(d) The City Administrator shall meet after the public hearing with the City Engineer, Planning 

and Development Director, and the Facilities Director and cause a report to be prepared 

which includes a recommendation for the naming or renaming of a public building or 

property. 

(e) The report of the City Administrator shall be distributed to the proposer of the name as well 

as to all members of the Augusta Commission.  It shall be placed on the next possible 

agenda of the Administrative Services Committee.  Administrative Services will make a 

recommendation to the full Augusta Commission, which will make the final decision. 

 

Section II. All Ordinance or parts of Ordinance in conflict with this Ordinance are hereby repealed. 

 

Done in Open Meeting under the Common Seal thereof this             day of                     , 2013.  

   

APPROVED THIS                                                        , 2013. 

 

 ________________________________ 

                Mayor 
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ATTEST:  

 

 

________________________________  
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Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Commission Goals and Objectives 2013 

 

 

Department: Administrator

Caption: Motion to approve Commission 2013 goals and objectives. 

Background:

Analysis:

Financial Impact:

Alternatives:

Recommendation:

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY:

Administrator 
Clerk of Commission 

Cover Memo

Item # 3
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Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Department Heads' Contracts 

 

 

Department: Clerk of Commission

Caption: Discuss department heads' contracts.  (Requested by 
Commissioner Williams) 

Background:

Analysis:

Financial Impact:

Alternatives:

Recommendation:

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY :

Cover Memo

Item # 4



 
Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Human Resources Update 

 

 

Department: Clerk of Commission

Caption: Receive an update on Human Resources.  (Requested by 
Commissioner Williams) 

Background:

Analysis:

Financial Impact:

Alternatives:

Recommendation:

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY:

Cover Memo

Item # 5



 
Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Law Department Expenditures for 2012 

 

 

Department: Clerk of Commission

Caption: Receive a report from the Law Department regarding their 
expenditures for professional services in 2012.  (Requested by 
Commissioner D. Smith) 

Background:

Analysis:

Financial Impact:

Alternatives:

Recommendation:

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY:

Cover Memo

Item # 6
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Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Minutes 

 

 

Department: Clerk of Commission

Caption: Motion to approve the minutes of the Administrative Services 
Committee held on January 7, 2013. 

Background:

Analysis:

Financial Impact:

Alternatives:

Recommendation:

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY:

Cover Memo

Item # 7
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Administrative Services Committee Meeting 

1/28/2013 1:05 PM 
Veterans Day Holiday 

 

 

Department: Clerk of Commission

Caption: Receive a report from staff regarding the cost impact of adding 
Veterans Day as a paid holiday for all Augusta, Georgia 
Employees.  (Requested by Commissioner Lockett)  (Referred 
from January 7 Administrative Services Committee) 

Background: Augusta is the home of a large military contingent at Fort Gordon 
and has a very large retired military population that calls Augusta 
home.  Veterans Day is a US holiday which honors people who 
have served in the Armed Service, known as Veterans.  It is 
observed on November 11 to honor all American Veterans, both 
living and dead.  Veterans Day is largely intended to thank living 
veterans for dedicated and loyal service to their country and to 
acknowledge that we deeply appreciate the sacrifices they have 
made in their lives to keep our country free.  

Analysis:

Financial Impact: (May consider budgeting for this proposed holiday by adjusting 
annual pay increases)

Alternatives:

Recommendation:

Funds are Available 
in the Following 
Accounts:

REVIEWED AND APPROVED BY:

Cover Memo

Item # 8
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